How to Upload/Edit Documents:
Emergency Management Plans
Step-by-Step Instructions

STEP 1: Log into School Safety Plans Application

Click ‘Login'.
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PLEASE SELECT THE OPTION THAT BEST APPLIES TO YOU:

An employee of the Department of
Education:

The SAFE portal has now been integrated with myOhio. In
order to access your existing SAFE applications, please click
the button below to access the new myOhio platform.
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A teacher, superintendent, parent, qr
other customer of the Department
Education:

The SAFE portal has now been integrated with OH|ID.

Click ‘OH | ID Portal’. |

MYOHIO PLATFORM

OH|ID platform.
Please create a new OH|ID account if
have one.

OH|ID PORTAL

Need Help? Visit the Department of Education OH|ID Portal
Help webpage for information on how to access and navigate
the OH|ID portal.

do not already

Revised 7/2021


http://education.ohio.gov/

®OH|ID

| Enter ‘User ID' and ‘Password’.

Log in with your OH |ID
User ID
| ! |

FORGOT YOUR USER ID?

Password

FORGOT PASSWORD?

Get login help | Create an OH|ID account Click ‘Log In’.

For assistance, click here.
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My Apps

Click the star to pin your favorite apps to the top of the page. save it as a favorite.

N

Click ‘My Apps'.

Click on the star and it will

Ohio Education Directory School Safety Plans
System (OEDS)
Directory of schools and districts Submit school safety plans

f

Click on ‘Open App'.
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STEP 2: Select School/District IRN

Search plans by school or district. NOTE: For access, you
must be assighed one of the following roles in OEDS:

superintendent, principal, or coordinator of safety plans.

Search

Plaass enter one

Please contact your local OEDS administrator for access.

Test

this field as ‘Select Plan Status’.
District IRN or Name Plan Status /
Insert name of IRM - = .
Show 10 v entries Search:
District’School Location Address Plan Annual Plan Emergency  View GAT  Resubmit
Name Name Management Certification Management Date

Search plans by compliance

status. To view all, simply leave

You search resulis will appearhers

/

/

/

Click this button to view all of your

4

After the Ohio School Safety Center

emergency plan documents.

has conducted an evaluation, click
here to view which areas of the
emergency management plan

requires corrections.

STEP 3: Select Plan Type to Add/Edit

O Include deleted plans m

To add a new document, click
‘Add New Plan’. Note: Only use
this feature to add a new type of

document not listed in this box.

Show entrial Active files will appear here.

Signatures

Plan Type Degpription File Mame Date
Added
Site Plan / Description will appear here File Mame MKYDD Y | |
Floor Plan Description will appear here File Mame MDD m
Emergency Edit Plan
Contact Description will appear here File Name MRDD/YYYY - |—|
Information
Emergency Edit Plan
Operations Plan Description will appear here File Name MM/DD/YYY -
Stakeholder Description will appear here File Mame TRA/DDy

Once a plan has been
evaluated and marked
compliant, documents

cannot be deleted.

View Plan

em

To replace an existing

document, click ‘Edit Plan’.
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STEP 4: Edit Existing Plan Documents
To replace existing document, click

Edit plan document ‘Choose File’ and select new document.
Plan Type Select Plan Doc

v Choaose File | No file chosen
Allowed file types are pdf,gif jog.jpeg,png, tif tiff

Plan Description

Enter document description here

"~ (]
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STEP 5: Add New Plan Documents

Upload new plan

To upload new document, select the type

of document under ‘Plan Type' and then

click ‘Choose File' to upload.

Plan Type Select Plan Docume:
| Emergency Operations Plan - ‘ | Choose File | 16 file chosen

Emergency Operations Plan ‘ect plan file you want to upload. Allowed file types are pdf gif.jpg.jpeg.png. tif tiff

Site Plan
Emergency Contact Information

Stakeholder Signatures

{Optional) School Threat Assessment Team
(Optional) Security and Vulnerability Assessment -

NOTE: If you have trouble uploading documents or navigating through the sections, call the

Ohio School Safety Center at (614) 644-2641 or email OhioSchoolSafetyCenter@dps.Ohio.gov.
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